
Letter of Notification 

A Letter of Notification is required for programmatic and organizational changes that do not require prior review by the Coordinating Board unless 

requested. The Letter of Notification with supporting documentation must be submitted to ADHE by the established deadlines. All changes in existing 

programs/units or requests for new programs/units may be approved by the ADHE Director for immediate implementation and must be included on 

the agenda of the next scheduled Coordinating Board meeting. This form sets forth the relevant criteria and compliance procedures for institutions 

submitting letters of notification.  

Please complete the Institution information below and Category 1, 2, or 3, depending on the requested change. 

Institution: 

Name of Provost/Chief Academic Officer Signature Date 

President/Chancellor Approval Date 

Board of Trustee Approval/Notification Date 

Contact Person: Contact Person's Title:

Contact Email Address 

Category 1: New or Existing Program Modification (select all that apply)

Title or CIP change  

Articulation Agreement: 2+2 3+1 4+1  Other  *attach copy of MOU
Program reconfiguration *attach copy of before & after curriculum 

Curriculum revision of program/option/emphasis/concentration/minor *attach copy of before and after curriculum 
Existing program offered by distance technology

Existing certificate or degree program offered at an existing off-campus location 

New option, emphasis, concentration, or minor
New certificate program (certification of proficiency, technical certificate, or graduate certificate) *attach copy of curriculum 

Effective Date (optional):

Before Proposed Changes After Proposed Changes/New Program 

Program/Certificate Title 

Degree Code 

CIP Code 

% Online (if applicable)

Reason for Proposed Action (attach additional pages as needed) 

Contact Phone Number:

Effective Academic Year:Effective Term:



Category 2: Program Deletion/Inactive or Reactivation 

 Delete program/option/emphasis/track 

Requires phase-out plan. If program has enrolled students, it will be placed in P = Phase-Out Delete status until it has 0 students. 
Change program to Inactive Status

If program has enrolled students, it will be placed in F = Future Inactive status until it has 0 students. A program can be in 
Inactive Status for a maximum of 5 years. After 5 years, the program will be deleted. 

Reactivation of program from inactive status (inactive for less than 5 years) 

Effective Date (optional):

Program/Certificate/Option Degree Code CIP Code 

Reason for Proposed Action (attach additional pages as needed) 

Category 3: Instruction/Research/Service Centers and Administrative/Organization Units 

Establishment of new instruction, research, or service institute/center that does not serve as a basis for faculty appointments or 
degree programs. *attach synopsis of center’s mission and role, physical address, projected annual budget, and funding sources. 
Deletion of instruction, research, or service institute/center. 

Establishment of administrative/organization unit that does not serve as a basis for faculty appointments or degree programs. 
*attach copy of before and after organization chart

Reorganization/Renaming/Deletion of existing administrative/organization unit *attach copy of before and after organization chart

Effective Date (optional):

Reason for Proposed Action (attach additional pages as needed) 

Effective Term: Effective Academic Year:

Effective Term: Effective Academic Year:

https://ft.adhe.edu/Web/Account/Login.htm
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4l Documentation of Revisions

a. Changes to the Curriculum

“i Provide a copy of the current program of study indicating the proposed revisions. If the
program is embedded in a baccalaureate degree, including the current eight-semester
degree plan indicating the proposed revisions. Include the number of hours required to

complete the program.
[First Year I Units.
FALL | SPRING
ENGL 10103 Composition I (ACTS Equivalency = ENGL 1013) 3
(atisfies General Education Outcome 1.1)
MATH 11003 College Algebra or MATH 11103 Quantitative 3
Reasoning or Higher Level Course (Satisfies General Education
Outcome 2.1)
PSYC 14003 OR PHIL 20003 OR COMM 12303, OR 3
PHIL 21003 OR PHIL 22003 OR PHIL 31003
*Introduction to Psychology OR
Introduction to Philosophy OR Media, Comm., &
Citizen OR Intro to Ethics OR Logic OR Ethics and
Professions (Satisfies General Education Outcome 3.1)
| CIED 10108 Introduction to Education | 3|
SPCH 10003 Introduction to Oral Communication or COMM 23203 3
Interpersonal Communication (Satisfies General Education
Outcomes 1.2 and 5.1)
ENGL 10203 Composition Il (ACTS Equivalency = ENGL 1023) 3
(atisfies General Education Outcome 1.1)
HIST 200003 US History to 1877 or HIST 20103 US History 1877 to 3
present
HIST 11103 World Civilizations 1 or HIST World Civilizations 2 3
GEOS 11103 Physical Geology/GEOS 11101 Physical Geology Lab 4
(atisfies General Education Outcome 3.4)
| Any Fine Arts Core (Satisfies General Education Outcome 3.1) | | 3
| vear Total: | s 16
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Second Year

FALL

Units
SPRING

“Application must be made for admission to Professional Education
Courses for beginning of spring semester

‘ 'CIED 10003 Intro to Technology in Education

MATH 22103 Survey of Mathematical Structures |

GEOG 11103 Human Geography or ANTH 10203 Cultural
Anthropology

‘ 'WLIT 11103 World Lit 1 or WLIT 11203 World Lit 2

GEOS 11303 AND GEOS 1133L Earth Science

& Lab OR PHYS 10304 Physics for Elem. Teachers, ASTR
20003/20001 Astronomy with Lab OR STEM 41004 Astronomy for
Educators, OR ENSC 10003/10001Environmental Science with Lab,
OR CHEM 12103/12101 Fundamentals of Chemistry with Lab, OR
PHYS 10243/10241 Physics and Human Affairs with Lab

‘ PLSC 20003 American National Government

‘ HIST 33803 Arkansas and the Southwest

| CIED 30303 Classroom Learning Theory

‘ MATH 22203 Survey of Mathematical Structures Il

BIOL 10103/101010 Principles of Biology with Lab or BIOL 10104
Biology for Majors

| Year Total:

©

powow

16

[Third Year

Units.
SPRING

ELECTIVE
| CIED 31103 Emergent Literacy

| CIED 31203 Primary Elementary Math Methods
| Etective

| CIED 30203 Survey of Exceptionalities

|
CIED 34503 Developmental Literacy

'STEM 40303 Introduction to STEM Education

| STAT 23003 Principles of Statistics (or any 3-hour Statistics class)
| Etective

| CIED 41303 Intermediate Elementary Math Methods

| Year Total:

Fourth Year

CIED 41803 Instruction and Assessment of Wiiting
| CIED 31303 Integrated Social Studies
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[ STEM 31403 Teaching Science in the Elementary Grades
ENGL 30503 Technical Writing or ENGL 20003 Advanced Composition

- w

CIED 45303 Reading Comprehension through Children’s and Adolescent Lit
CIED 41503 Learning Centered Classroom Management

©

3

Year Total: 15 12
Total for Degree 120

MAT (5% year) Units
FALL | SPRING

CIED 50703 Action Research in Elementary Education
CIED 50303 Curriculum Design Concepts for Teachers
CIED 50003 Elementary Education Seminar

CIED 50803 Residency |

CIED 51603 Applied Practicum
CIED 51003 Advanced Elementary Education Seminar
CIED 50806 Advanced Residency Il

Year Total: 15
Degree 3

] 0| o 0 0]

oo e

CIED Content Course Numbers Changes (if any)

CIED 2543 Foundations of Language and Literacy Removed and content embedded
in other literacy courses to aid in
increasing the number of hours for

residency

‘CIED 44003 Understanding Cultures in the Classroom No change and replaces GIED 4463
Culture and Leaming

CIED 30203 Survey of Exceplionalties Updated to include K-6 Special
Education standards

CIED 30303 Classroom Learning Theory Replaced CIED 30103

Development and Leaming Theory
in the K-6 classroom

CIED 30503 Emerging Adolescent Removed and embedded in
Classroom Learning Theory and all
other content methods courses
CIED 31103 Emergent Literacy No change

[ Revisedtofocus on K-3 Leamers |
—







image4.png

'STEM 40303 Introduction to STEM

No change

CIED 41803 Instruction and Assessment of Writing No change
‘CIED 34503 Developmental Literacy No change
‘CIED 31303 Integrated Social Studies No change
‘STEM 31403 Teaching Science No change

‘CIED 44203 Teaching Engish as a Second Language

No change

CIED 45303 Reading Comprehension through Children's
and Adolescent Literature

No change

Name change and revised (o reflect
current research and practice

CIED 50703 Action Research in Elementary Education

Changed from spring semester to
fall

CIED 50803 Residency |

Name change fo residency

CIED 50003 Seminar

Updated

‘CIED 44003 Understanding Cultures in the Classroom No change
‘CIED 44103 Acquiring a Second Language No change
CIED 53503 Second Language Assessment No change
‘CIED 53303 Second Language Methodologies No change

,
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